STUDENT AND/OR PARENT/GUARDIAN APPLICATION PROCESS FOR

IN-DISTRICT TRANSFER (IDT) COMMITTEE

The principal or designee will contact the parent/guardian regarding their appointed meeting

time.

January 2016

The In-District Transfer (IDT) Committee (composed of an administrator from each
high school, one social worker, two counselors, and one designee from the
Instruction Office) will meet to determine if the request for transfer meets the criteria
outlined above.
1. The student will be afforded 15 minutes to state his/her case for the transfer
request.
2. The student may bring others (parent/guardian, medical personnel, personal
counselor, etc.) to support the request.

If the request meets the criteria, the receiving school will determine if the current
student/teacher ratio and projected enrollment will accommodate adding additional
students to the school.
1. The number of transfers may be limited based upon the capacity of the
program. In situations where requests exceed capacity, transfers will be
determined through a lottery process conducted at the Instruction Office.

The IDT Committee and the Assistant Superintendent of Human Resources will make the
final decision on whether or not to allow the transfer.

The resident school shall communicate the decision to the requesting student within
five working days of the IDT Committee meeting.

Approved request will coincide with semester breaks.
1. On occasions when the principal and Assistant Superintendent of Human Resources
agree that an immediate transfer is in the best interest of the student, the
transfer can occur immediately.

Only one IDT application per student (per enrollment at Forest Hills Public Schools).



